LETTER TO ACCOMPANY EXCHANGES/TRANSFERS
ADDRESS OF RELINQUISHING COMPANY


Re: The Immediate Liquidation of my (Type of Account) & (Account Number)
Dear (Name of Relinquishing Company):

This letter serves as my written notice instructing you to immediately transfer my account in accordance with the documents accompanying this correspondence.  Please be aware that I am absolutely sure of this decision and wish to have this transaction completed without delay.  What’s more, I’m fully aware that there may be penalties involved; therefore, please do not delay processing by attempting to change my mind or trying to conserve my account.  THIS REQUEST SHOULD BE HONORED WITHOUT DELAY.

Please be advised that delaying this request could result in monetary damages to me and could result in a breach of your fiduciary responsibilities.  Accordingly, do not contact me, do not delay processing by sending me conservation notices, and do not engage in any delaying action whatsoever.  Failure to honor my request for prompt processing will result in immediate action by me, including but not necessarily limited to filing complaints with regulatory authorities, initiating legal action or both.

Any questions concerning this matter should be addressed to my Financial Advisor, (name of advisor), who can be reached by phone at xxx.xxx.xxxx.

Thanks in advance for your prompt attention to this matter.

Respectfully yours,

Jane Z. Client

SS#: xxx-xx-xxxx

Contract #: XYZ1234567ABC

Date of Birth: 08.01.1938

